Check your email

Quick Set Up
Guide

Need more support?

If you feel you need more support to
be able to work with MyChurchsuite,
keep an eye out for Churchsuite
workshops/drop in sessions.

A walk through of how to log
in & how to navigate
Churchsuite.

Getting to grips

Once you have logged into
MyChurchsuite you'll be able to see
your home screen.
On the left you will see a menu which
may look slightly different for each
person (depending on their role in
the Church, i.e. if they are on a rota).
The best thing for you to try next is to
click through each of the menu tabs
to find out what they are and what
information is in each one.
To get back to the home page, click
"Home".

Alternatively, you can
call or email Stefan Bracher with
ideas for new workshops or for quick
assistance on:
P: 07506 143476
E: cyfw@seafordparish.org.uk
or speak to a Church leader.

What is the menu?

My Communication - this is where
you can see all of the emails sent to
you from within Churchsuite.
My Details - this is where you can
find all your details the Church holds.
My Events - is where you can find all
the events the Church is running and,
where required, sign up for them.
My Rotas - you'll be able to find any
rotas you have been added to.
Search for Others - you'll be able to
search for other members who have
shared their contact details.
Log Out - is where you sign out of
MyChurchsuite

If you have given us your email
previously, you will have received an
email inviting you to join
MyChurchsuite.
Click the blue button that says
"Go to My Churchsuite"
That will open up an area where you
will need to create a password
which matches all the bullet points
(turning green when all match).

Changing details

By clicking on "My Details" you'll be
able to make changes to any
information the Church holds on you.
Please note: The name placed in the
"Name" box, will appear to the rest of
the congregation.
By clicking the camera button on
the top left, you'll be able to upload a
profile picture of you to
MyChurchsuite.
If you'd like to make a new password,
you can click on the "Log In" tab at
the top of this page.
Click "Save Changes" to save the
changes you have made.

Your Privacy

When on "My Details" in the menu,
you'll be able to make changes to the
information you share with others.
Click on the "Privacy" tab at the top
of the page.

Communications

When on "My Details" in the menu,
you'll be able to make changes to
how the Church communicates
with you for rotas, events, etc.
Click on the "Communication" tab
at the top of the page.

My Events

By clicking "My Events" in the menu
on the left, you'll be taken to see all of
the events the Church is running.
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My Rotas

Search for Others

Different Devices
All the steps explained in this flyer is
for a computer/laptop device using
an internet browser, such as Google.

Apple & Android tablets and phones
By clicking "Search for Others" in
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